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3.6.3 Requirements for a Student to Be Considered Present for FSP (Funding) 
Purposes 
For official attendance accounting purposes, excused and unexcused absences do not exist.75 Students 
present at the official attendance-taking time are counted present for funding purposes. Note that 
having students sign in is not an acceptable method of taking attendance. Except for the reasons listed in 
the following bulleted paragraphs, students who are absent at the official attendance-taking time are 
counted absent for funding purposes. 

 
Students who are on campus at the time attendance is taken but who are not in their assigned classroom 
are considered in attendance for FSP purposes provided they were with a campus official (nurse, 
counselor, principal, etc.). Class admit slips or other documentation supporting that a student was with a 
campus official must be retained for audit purposes. Documentation from an electronic, radio frequency, 
smart card, or similar tracking system that indicates only whether a student monitoring device was on 
campus at a particular time is not acceptable documentation unless supported with documentation that a 
student was with a campus official. 

 
Note: These attendance provisions do not apply to the OFSDP, the HSEP, or homebound programs 
(general education homebound [GEH], special education homebound, or compensatory education home 
instruction). For special attendance provisions that apply to these programs, refer to the applicable 
sections of the handbook. 

 
A student not actually on campus at the time attendance is taken may be considered in attendance for 
FSP purposes if the student: 

 
1. is enrolled in and attending off-campus dual credit program courses and is not scheduled to be 

on campus during any part of the school day. 
 

Students who are enrolled in and attending an off-campus dual credit program course and are 
scheduled to be on campus during any part of the school day should have their attendance 
recorded while they are on campus. See 3.6.2.2 Alternative Attendance-Taking Time for Certain 
Student Populations for instructions on how to record attendance for these students if they are 
not scheduled to be on campus during the official attendance-taking time. 

 
2. is participating in an off-campus work-based learning opportunity and is not scheduled to be on 

campus during any part of the school day. Students who are participating in an off-campus work-
based learning opportunity and are scheduled to be on campus during any part of the 

 
 
 
 
 

75 19 TAC §129.21(h)(4) 

https://exist.75/
http://texreg.sos.state.tx.us/public/readtac%24ext.TacPage?sl=R&amp;app=9&amp;p_dir&amp;p_rloc&amp;p_tloc&amp;p_ploc&amp;pg=1&amp;p_tac&amp;ti=19&amp;pt=2&amp;ch=129&amp;rl=21
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school day should have their attendance recorded while they are on campus. See 3.6.2.2 
Alternative Attendance-Taking Time for Certain Student Populations for instructions on how to 
record attendance for students not scheduled to be on campus during the official attendance- 
taking time. 

 
3. is enrolled full-time in Texas Virtual School Network (TXVSN) courses. See 12.2 Texas Virtual 

School Network (TXVSN) for information on recording daily attendance. 
 

Students who are enrolled in one or more TXVSN courses but attend a regular campus part of 
the day and who are not scheduled to be on campus during the official attendance-taking time 
should have their attendance recorded during the part of the day they are on campus. See 
3.6.2.2 Alternative Attendance-Taking Time for Certain Student Populations for instructions on 
how to record attendance for these students. 

 
4. is participating in an activity that is approved by your local school board and is under the 

direction of a professional staff member, an adjunct staff member, or a paraprofessional staff 
member of your school district. The adjunct staff member must have a minimum of a bachelor’s 
degree and be eligible for participation in the Teacher Retirement System of Texas. 

 
Students participating in any activity that is not approved by your local school board or without 
certified district personnel supervision must be counted absent. For attendance to qualify for 
funding purposes, the professional staff member, adjunct staff member, or paraprofessional 
staff member must be accompanying the students as an official of your school district for the 
specific purpose of supervising the students and must be approved by your school board to 
supervise the activity. For example, students would be reported present if they are participating 
in 4H activities that are supervised by a county extension service agent who has been approved 
by the local school board as an adjunct staff member or a paraprofessional staff member of your 
school district.76 

 
Paraprofessionals must meet the requirements of an educational aide I, II, or III. (These 
requirements are explained on the TEA “Becoming an Educational Aide in Texas” web page 
located at 
https://tea.texas.gov/Texas_Educators/Certification/Initial_Certification/Becoming_an_Educatio 
nal_Aide_in_Texas/.) 

 
5. is participating, with local school board approval, in a short-term (for example, five-day) class 

that is provided by the Texas School for the Blind and Visually Impaired (TSBVI) or the Texas 
School for the Deaf (TSD) at a location other than the student’s campus.77 The student must not 
be considered in attendance for FSP purposes on any day the student is traveling between the 
student’s district and the location of the class but is not attending class. (However, travel days 
may be excused for compulsory attendance purposes. See 3.6.4 Excused Absences for 
Compulsory Attendance Purposes.) Your school district is responsible for obtaining 
documentation of the student’s class attendance from the TSBVI or TSD. 

 

76 19 TAC §129.21(j)(1); county extension service agents are eligible to be considered adjunct staff members because they are 
required to have at least a bachelor’s degree and are eligible for participation in the Teacher Retirement System of Texas. They 
are eligible for participation in the Teacher Retirement System because they are employed by the Texas A&M AgriLife Extension 
Service, which is a member of the Texas A&M University System. 
77 19 TAC §129.21(k) 

https://district.76/
https://tea.texas.gov/Texas_Educators/Certification/Initial_Certification/Becoming_an_Educational_Aide_in_Texas/
https://tea.texas.gov/Texas_Educators/Certification/Initial_Certification/Becoming_an_Educational_Aide_in_Texas/
https://campus.77/
http://texreg.sos.state.tx.us/public/readtac%24ext.TacPage?sl=R&amp;app=9&amp;p_dir&amp;p_rloc&amp;p_tloc&amp;p_ploc&amp;pg=1&amp;p_tac&amp;ti=19&amp;pt=2&amp;ch=129&amp;rl=21
http://texreg.sos.state.tx.us/public/readtac%24ext.TacPage?sl=R&amp;app=9&amp;p_dir&amp;p_rloc&amp;p_tloc&amp;p_ploc&amp;pg=1&amp;p_tac&amp;ti=19&amp;pt=2&amp;ch=129&amp;rl=21
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6. is participating in a mentorship approved by district personnel to serve as one or more of the 
advanced measures needed to complete the Distinguished Achievement Program outlined in 19 
TAC §74.44. 

 
7. misses school for the purpose of observing religious holy days, including traveling for that 

purpose.78 Travel days for which the student is considered in attendance are limited to not more 
than one day for travel to and one day for travel from the site where the student will observe 
the holy days. Your school district may elect to excuse additional travel days; however, the 
student would be considered absent for the additional travel days for attendance accounting 
purposes. 

 
Your school district is responsible for determining what constitutes a religious holy day for 
purposes of excusing absences. The agency does not maintain a list of days that qualify as 
religious holy days for purposes of being considered in attendance for FSP purposes. However, 
we do provide the following guidance: To be considered a religious holy day, the day should be 
one generally recognized by the student’s religious denomination as a holy day that is required 
to be observed by all members of that denomination. Church retreats, camps, and mission trips 
and individual religious rites (baptisms, christenings, bar mitzvahs, etc.) are not considered holy 
days. 

 
8. is in grades six through 12 and misses school for the purpose of playing “Taps” at a military 

honors funeral held in Texas for a deceased veteran.79 
 

9. misses school for the purpose of attending a required court appearance, including traveling for 
that purpose.80 Travel days for which the student is considered in attendance are limited to not 
more than one day for travel to and one day for travel from the site where the student is 
required to appear in court. Your school district may elect to excuse additional travel days; 
however, the student would be considered absent for the additional travel days for attendance 
accounting purposes. 

 
A court appearance is considered to be required if the law (federal or state) or the court 
mandates an appearance by the student in a criminal, civil, or traffic matter. Examples of 
required court appearances would be appearances in response to a jury summons in the name 
of the student, a subpoena in the name of the student, or a traffic ticket marked “You Must 
Appear” or “Court Appearance Required.” Additional examples would be a student’s 
appearance in court as a plaintiff or defendant or as the subject of a court proceeding, such as 
an adoption or custody proceeding. Acceptable forms of documentation include a copy of a 
pleading or other document filed with the court, a notice from the court clerk regarding a 
hearing or trial date, a jury summons, or a subpoena. 

 
Important: Absences to meet with probation officers and other absences related to court- 
ordered activities outside the courtroom do not qualify as required court appearances. 

 
 

78 TEC, §25.087(b)(1)(A) 
79 TEC, §25.087(c) 
80 TEC, §25.087(b)(1)(B) 

https://texreg.sos.state.tx.us/public/readtac%24ext.TacPage?sl=R&amp;app=9&amp;p_dir&amp;p_rloc&amp;p_tloc&amp;p_ploc&amp;pg=1&amp;p_tac&amp;ti=19&amp;pt=2&amp;ch=74&amp;rl=44
https://texreg.sos.state.tx.us/public/readtac%24ext.TacPage?sl=R&amp;app=9&amp;p_dir&amp;p_rloc&amp;p_tloc&amp;p_ploc&amp;pg=1&amp;p_tac&amp;ti=19&amp;pt=2&amp;ch=74&amp;rl=44
https://texreg.sos.state.tx.us/public/readtac%24ext.TacPage?sl=R&amp;app=9&amp;p_dir&amp;p_rloc&amp;p_tloc&amp;p_ploc&amp;pg=1&amp;p_tac&amp;ti=19&amp;pt=2&amp;ch=74&amp;rl=44
https://purpose.78/
https://purpose.78/
https://veteran.79/
https://purpose.80/
http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.25.htm#25.087
http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.25.htm#25.087
http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.25.htm#25.087
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However, see the next bullet, related to court-ordered activities for students in the 
conservatorship of the DFPS. 

 
10. is in the conservatorship of the DFPS and misses school: 

o to participate in an activity ordered by a court under the Texas Family Code, Chapter 
262 or Chapter 263, provided that scheduling the participation outside of school hours is 
not practicable81 or 

o to attend an activity under a service plan under the Texas Family Code, Chapter 263, 
Subchapter B.82 

 
The student may be considered in attendance for travel days for this purpose. Travel days for 
which the student is considered in attendance are limited to not more than one day for travel to 
and one day for travel from the site where the student is participating in the activity, 
appointment, or visitation. 

 
11. misses school for the purpose of serving as a student early voting clerk, if your school district has 

a policy allowing for this type of excused absence, 83 or an election clerk or student election 
clerk.84 Your school district may excuse a student’s absence for this purpose for a maximum of 
two days in a school year.85 

 
A student may be considered in attendance for travel days related to an absence to serve as an 
election clerk or student election clerk but not for travel days to serve as a student early voting 
clerk. Travel days for which the student is considered in attendance are limited to not more than 
one day for travel to and one day for travel from the site where the student is serving as an 
election clerk. Your school district may elect to excuse additional travel days; however, the 
student would be considered absent for the additional travel days for attendance accounting 
purposes. Travel days do not count toward the two days per school year maximum. 

 
To serve as a student election clerk or student early voting clerk, a student must: 

o be ineligible to serve as an election clerk under the Texas Election Code, §32.051(c); 
o be at least 16 years of age; 
o have the consent of the principal of the school the student attends; 
o be a US citizen; and 
o have completed any training course required by the entity holding the election. 86 

 
To serve as an election clerk (as opposed to a student election clerk), a student must meet the 
requirements specified in the Texas Election Code, §32.051. 

 
12. misses school for the purpose of appearing at a governmental office to complete paperwork 

required in connection with the student’s application for US citizenship, including traveling for 
 
 

81 TEC, §25.087(b)(1)(F) 
82  TEC, §25.087(b)(1)(F) 
83 TEC, §25.087(b-1) 
84 TEC, §25.087(b)(1)(E) 
85 TEC, §25.087(e) 
86 Texas Election Code, §32.0511, §83.012 

http://www.statutes.legis.state.tx.us/Docs/FA/htm/FA.262.htm
http://www.statutes.legis.state.tx.us/Docs/FA/htm/FA.262.htm
http://www.statutes.legis.state.tx.us/Docs/FA/htm/FA.262.htm
http://www.statutes.legis.state.tx.us/Docs/FA/htm/FA.263.htm
https://statutes.capitol.texas.gov/Docs/FA/htm/FA.263.htm#263.101
https://statutes.capitol.texas.gov/Docs/FA/htm/FA.263.htm#263.101
https://statutes.capitol.texas.gov/Docs/FA/htm/FA.263.htm#263.101
https://clerk.84/
http://www.statutes.legis.state.tx.us/Docs/EL/htm/EL.32.htm#32.051
http://www.statutes.legis.state.tx.us/Docs/EL/htm/EL.32.htm#32.051
http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.25.htm#25.087
http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.25.htm#25.087
http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.25.htm#25.087
http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.25.htm#25.087
http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.25.htm#25.087
http://www.statutes.legis.state.tx.us/Docs/EL/htm/EL.32.htm#32.0511
http://www.statutes.legis.state.tx.us/Docs/EL/htm/EL.32.htm#32.0511
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that purpose.87 Travel days for which the student is considered in attendance are limited to not 
more than one day for travel to and one day for travel from the site of the governmental office. 
Your school district may elect to excuse additional travel days; however, the student would be 
considered absent for the additional travel days for attendance accounting purposes. 

 
13. misses school for the purpose of taking part in the student’s own US naturalization oath 

ceremony, including traveling for that purpose.88 Travel days for which the student is considered 
in attendance are limited to not more than one day for travel to and one day for travel from the 
site of the ceremony. Your school district may elect to excuse additional travel days; however, 
the student would be considered absent for the additional travel days for attendance 
accounting purposes. 

 
14. is temporarily absent because of a documented appointment for the student or the student’s 

child that is with a health care professional licensed, certified, or registered to practice in the 
United States.89 A documented appointment with a health care professional includes an 
appointment of a student diagnosed with autism spectrum disorder with a health care 
practitioner90 to receive a generally recognized service91 for persons with that disorder.92 To be 
considered temporarily absent, the student must begin classes or return to class on the same 
day of the appointment. The appointment must be supported by a document, such as a note, 
from the health care professional.93 

 
A consultation over the phone or via video (telemedicine) is considered an appointment with a 
health care professional. An appointment with a school nurse will not count for FSP funding as 
an appointment with a health care professional. 

 
15. is in his or her junior or senior year of high school and misses school for the purpose of visiting 

an institution of higher education accredited by a generally recognized accrediting organization 
to determine the student’s interest in attending the institution.94 Your district must not excuse 
for this purpose more than two days during a student’s junior year and two days during a 
student’s senior year and must adopt a policy stating when an absence will be excused for this 
purpose and a procedure for verifying students’ visits to institutions of higher education. 

 
16. is 17 years of age or older and pursuing enlistment in a branch of the US uniformed services or 

the Texas Army National Guard. Your district must not excuse the student for this purpose for 
more than four days of school during the period the student is enrolled in high school and must 
adopt a policy stating when an absence will be excused for this purpose and a procedure for 
verifying the student’s activities related to pursuing enlistment in a branch of the US uniformed 
services or the Texas Army National Guard. 

 
87 TEC, §25.087(b)(1)(C) 
88 TEC, §25.087(b)(1)(D) 
89 TEC, §25.087(b)(2) 
90 See the Texas Insurance Code, §1355.015(b), for a description of the term “health care practitioner.” 
91 Generally recognized services include, but are not limited to, applied behavioral analysis, speech therapy, and occupational 
therapy. 
92 TEC, §25.087(b-3) 
93 19 TAC §129.21(j)(3) 
94 TEC, §25.087(b-2) 

https://purpose.87/
https://purpose.88/
https://states.89/
https://disorder.92/
https://professional.93/
https://institution.94/
http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.25.htm#25.087
http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.25.htm#25.087
http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.25.htm#25.087
http://www.statutes.legis.state.tx.us/Docs/IN/htm/IN.1355.htm#1355.015
http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.25.htm#25.087
http://texreg.sos.state.tx.us/public/readtac%24ext.TacPage?sl=R&amp;app=9&amp;p_dir&amp;p_rloc&amp;p_tloc&amp;p_ploc&amp;pg=1&amp;p_tac&amp;ti=19&amp;pt=2&amp;ch=129&amp;rl=21
http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.25.htm#25.087
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17. is absent to visit with a parent, stepparent, or legal guardian who is an active duty member of 
the uniformed services and has been called to duty for, is on leave from, or is immediately 
returned from continuous deployment of at least four months outside the locality where the 
parent, stepparent, or guardian regularly resides. Your district is required to excuse up to five 
days for this purpose in a school year. An excused absence for this purpose must be taken no 
earlier than 60 days before the date of deployment or no later than 30 days after the date of 
return from deployment.95 

 
Your school district must allow a student whose absence is excused for any of the previously listed 
reasons—with the exception of the first five reasons, for which this paragraph does not apply—a 
reasonable amount of time to make up school work missed on these days. If the student satisfactorily 
completes the school work, the day of absence is counted as a day of compulsory attendance.96 

 
If your school district excuses a student’s absence for any of the previously listed purposes (counts the 
student as present for FSP purposes), the district must keep documentation related to the absence on 
file for audit purposes. Your school district should establish a local policy describing what constitutes 
acceptable documentation for each of the listed absences. 

 
Numerous absences, whether excused or unexcused, may jeopardize a student’s ability to receive credit 
or final grades for classes (see the TEC, §25.092, for requirements related to minimum attendance for 
class credit or a final grade). 

 

https://deployment.95/
https://attendance.96/
http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.25.htm#25.092
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